
Bellevue Municipal Court hereby inform the public; the Court will act in accordance with the 
requirements of Ohio Public Records Act as described in Section 149.43 of the Ohio Revised Code and 
any ame11dments thereto. 

Although it is not ma11dat01y to submit a public record request in writing; nor are you required to 
provide your identity, or the intended use of the requested public record, it is recommended a written
request be provided to enhance the ability of the Court to comply with the request. 

PLEASE PRINT 

Name of Requestor 

Street Address City, State, Zip 

Phone Number Date 

Identify the records requested with sufficient clarity to allow the Court office to identify, retrieve, and 
review the records. 

Please check preference. 

D Paper Copies D On sight inspection 0 US Mail 

I understand my request will be made available for inspection promptly, and copies of public records 
mµst be made availa:bl.e within a. reasonable period of time. I also understand a copy of the public records 
policy and schedule ofrecords retention (RC-2) will be provided if needed. 

Signature of Appointing Authority/ Dcsigncc Date Request Cpmplctcd 
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